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403(b) LOAN RULES

Ministers Benefit Association (“MBA”) has elected to make loans available to our members. Under the
Select 403(b) Retirement Plan (“Plan”), loans will be made available to all members having sufficient funds.
The following is a summary of the rules, which will be used to administer the loan program. This document
will be used as an addendum to the actual Plan document dated February 3, 2003.

A member may borrow from his or her own retirement savings. If the member is married, spousal consent
will be required. All principal and interest will be repaid to the member’s account under the Plan, except for
1% loan expense imposed by MBA for administrative expenses. The maximum duration of a loan may not
exceed five years (60 months). Each repayment will be reinvested in accordance with the most recent
investment elections (strategies) on file. A loan from the Plan can be obtained for any purpose.

Limits
The requested loan amount cannot be less than $2,500. In addition, the eligible maximum amount borrowed
cannot exceed the lesser of 1.) 50% of his or her total vested account balances (that is 100% of employee
deferrals plus 100% of all vested employer contributions) or 2.) $50,000. The maximum eligible amount
available for loans will be determined based on the current account balances determined under the daily
valuation system.

MBA allows members to have no more than two loans at a time. Consolidations are allowed. The interest
rate on the loan will be determined based upon the rate declared by the MBA Board for the MBA Fixed
Income Fund and in effect at the time of application for the loan. Example: Rev. Jones has the following
balances in his MBA 403(b) SELECT Plan, Employee Deferrals $11, 759.28, Rollover contributions
$18,305.05, Vested Employer Contributions $20,309.16 for a total of $50,373.49. Calculation to determine
the maximum eligible loan amount:

Step 1: Employee Deferrals $11,759.28
Rollover contributions $18,305.05
Plus vested Employer Contributions $20,309.16
Total vested eligible amount $50,373.49

Step 2: Multiply $50,373.49 by 50% = $25,186 (rounded down to the next whole dollar).

Step 3: This is more than the $2,500 minimum limit

Step 4: This is less than 50% of the total balance of $50,373.49.

Step 5: This is less than the $50,000 maximum limit.
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LOAN PROCEDURES

Each active MBA member shall receive a copy of the Loan Rules upon request.

Loan Application

A member requesting a loan must complete a Loan Application.

By calling the Select 403(b) plan information number (1-800-622-7526), the member can determine the
specific amount that is available as a loan, as well as the current interest rate and the payment amount for a
specified term (not to exceed 60 months).

The Loan Approval Checklist will always be used to determine if the loan is approved or denied.

The participant will always be notified in writing whether the loan has been approved or denied.

Approval
The approval letter should be sent with the following enclosures:

ACH (Bank Draft) Authorization
Promissory Note

The member must sign the ACH (Bank Draft) Authorization and Promissory Note. The loan funds will not be
disbursed until these have been received by MBA. A copy of the Amortization Schedule, Truth-in-Lending
Disclosure Statement, and copies of all documents will be mailed to the participant.

Denial
All denied loans will include an explanation of why the loan was denied. In general, a loan would be denied
if the member’s account balances are insufficient relative to the requested amount, or if some other plan
requirement (such as the $2,500 minimum loan amount) is not met. A loan may also be denied, if the
desired term is more than 60 months, the member has had a prior default with MBA (including personal
savings accounts). MBA will make loans upon loan approval without regard to intended use. In fact, all
forms and interviews are designed to omit/avoid probing as to intended use. If the participant brings it up,
such disclosure will not be used to deny the loan.

Default

If the participant fails to repay the loan within thirty days of a “Call Letter” being sent (up to 90 days elapsed
time), the entire unpaid loan balance will be treated as distributed. It will be considered a taxable distribution
if the member is age 591/2 or older or has terminated employment and the account balance will be offset by
the total amount then due under the loan. If the member is not otherwise eligible for a distribution from the
Plan, then it will still be taxable, but th e offset will occur only when the member terminates employment or
reaches age 591/2, whichever occurs first. In either case, a Form 1099-R will be issued to the participant
showing the taxable distribution resulting from the loan default.

Term of Loan
The maximum term of a loan is 60 months (5 years) regardless of intended use, including the purchase of a
new home.
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Collateral for Loans
The only collateral that will be accepted for this loan is the member’s vested account balance. In order to
obtain a loan, the participant will be required to give the Plan a security interest equal to the borrowed
amount.

If there is a severe depreciation in the value of the fund during the period of the loan, additional collateral
will not be required. The only way this loan is callable is in the event of default.

Loan Disbursements
If any of the loan proceeds are derived from equities (stocks) or bonds, they will be sold at the market and
converted to cash.

Method “A” will make every attempt to maintain asset allocation. Example: if the member’s current elections
are in a 60% stock/40% fixed income strategy, then the loan proceeds and origination fees will be taken
proportionately from the various funds until the requested eligible amount is reached.

Method “B” allows the member to designate from which strategies and/or funds to draw/liquidate the loan
proceeds. These instructions are not related in any way to the repayment/reinvestment processes. The
member will be able to specify up to three strategies and/or funds in successive order as follows:

“Please draw/liquidate my loan proceeds from the <NAME OF STRATEGY> first. If not sufficient for
the amount I have applied for, then continue to draw/liquidate additional funds from the <NAME OF
STRATEGY> next. If the two above named strategies or funds are not sufficient for the amount I
have applied for, then continue to draw/liquidate additional funds from the <NAME OF STRATEGY>.

Method “A” will be utilized if the first three designations under method “B” prove to be insufficient.

Rate of Interest for Loans
The interest rate for Plan loans will be fixed for the life of the loan at 1% above the rate for MBA’s Fixed
Income Fund approved by MBA’s Board and in effect at the time of the loan application. (Additionally, all
rates quoted by MBA that turn out to be lower than the new declared rate will be honored for 10 calendar
days from the quote.) Interest is compounded monthly as detailed in the accompanying amortization table
and will begin accruing on the unpaid balance of the loan as soon as the member’s loan proceeds are
advanced. All loan payments are to be paid by ACH (bank draft) on the 10th or 20th of each month. The
initial payment must be made within 60 days of receipt of the loan proceeds.

Repayment of Your Loan

All principal and all interest (less the 1% paid to MBA) will be deposited directly into the member’s own
accounts; in essence the participant will be "repaying" himself or herself for their future retirement. Desired
asset allocation, on invested amounts other than the outstanding loan balance and as chosen by the
participant’s elections, will be maintained at all times. Method “B” as described above under “Loan
Disbursements” will have no effect on repayment/reinvestment whatsoever.
If a loan is received from the Plan, the member will be required to repay the loan through ACH bank drafts.
No other payment vehicle can be supported. The entire unpaid balance may be remitted by check without
any prepayment penalty. Deductions will be made once a month either on the 10th or 20th day
commencing not less than 30 days and not more than 60 days after check disbursement (receipt of
package). MBA membership (and not necessarily employment) will be the basis of loan eligibility. This
means that unemployed members will not be denied their loan privileges.
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All loans must be repaid to the Plan within 60 months or less. Full prepayment of the outstanding loan
balance may be made at anytime without penalty. If the member wants to pay off his or her loan early, he
or she must make his or her check, money order or cashier’s check for the outstanding balance on the loan
payable to MBA and reference his or her MBA account number. (Which is the member’s social security
number followed by the word “LOAN”.) You may call the MBA office or view your account online to get
your outstanding loan balance. To access your account online you will need your user id and password.
(The balances reflected may not include any amounts that have been deducted from the participant’s bank
account, but not yet posted. The payments are deposited monthly.)

As previously stated, a participant may have no more than two loans.

Military Service

As permitted under section 4 14(u) of the Internal Revenue Code of 1986, as amended, if a member with an
outstanding plan loan takes a leave of absence for a period of military service; such member may elect to
suspend regular loan payments during such period of military service, regardless of the duration of such
service. Upon completion of such military service, the member must resume making loan repayments in an
amount which is not less than the original repayment amount and in installments which are not less frequent
than the frequency required under the terms of the original loan. The loan must be repaid in full (including
interest that accrues during the period of military service at a rate not to exceed 6% compounded annually)
by the last day of the latest permissible term of the loan plus the period of military service. Any balance due
and payable at the end of such adjusted loan term must be paid in one lump sum payment. Such lump sum
payment may be made by check or other negotiable instrument (not cash) made payable to the SELECT
Plan and delivered to Plan Administrator, or its designee.

Administrator of the Loan Program

The administrator of the loan program is Stephine Hendrix. To request a loan, the member should call her
at 1-800-622-7526, extension 2716, to determine the amount available for a loan or to request a loan
packet.

Application Procedures
To apply for a loan, the member must complete an application form specifying the amount requested and
the repayment period (in number of months). The loan request will be approved or denied based on the
member’s vested account balances being sufficient to permit such a loan. Members will be notified as to
whether their loan is approved, needs to be adjusted, or is denied.

Loan applications will be processed immediately. If approved, the loan proceeds will be available within two
weeks following approval.

The member will be required to execute a promissory note agreeing to the terms of the loan and an ACH
(bank draft) deduction authorization for repayment of the loan. The member will receive information about
his or her loan, including a detailed Amortization Schedule and copies of all signed documents for their
records. Regardless of loan amount, a $100 application fee will be deducted from the loan principal when it
is approved. In addition, one percentage point of the interest will be repaid to MBA to cover MBA’s
expenses of administering the loan program.

Recordkeeping
The outstanding balance on the loan will be determined on a daily accounting system. All payments of
principal and interest will be recorded after each payment is made. Posted payments can be verified by
accessing your retirement account on the AG Financial Web site. This may not include any amounts that
have been deducted from your bank as payments are deposited/invested into your account 5 business days
after your payment date. The member will also receive quarterly statements regarding his or her account.

http://you/
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These statements will show the balance due on the loan for that quarter.

The loan amount will be disbursed from funds in accordance with the disbursement allocation method
chosen by the member. Payments made on the loan will be deposited into the investment funds according
to the member’s current fund elections. (A loan does not alter the member’s ability to participate or change
his or her elections up to twice quarterly).

Events of Default
A loan may be found in default if one of the following occurs:

1. Any scheduled installment or a portion of a loan installment remains due and unpaid for a
period of more than 90 days after its original due date.

2. The member becomes ineligible for sustained MBA membership.

3. Death of the member (loan will be paid off immediately upon notice and prior to net proceeds being
transferred to beneficiary(ies)).

Whether a loan is declared to be in default will depend on the facts and circumstances of each individual
case. In making its determination, MBA will treat all participants in a nondiscriminatory manner. The terms
of a loan may not be renegotiated.

Notice of Default
Before a loan is declared to be in default, a “Call Letter” will be sent. This means that the member will be
notified in writing and given the opportunity to either (1) make up past due payments, or (2) repay the entire
loan balance (if there has been a failure to make a required payment for up to 90 days). If the full loan
amount or past due installment(s) is not paid within 30 days after the date of the Call Letter (90 days from
the original payment due date), the loan will automatically be in default, and the appropriate remedies
described below shall apply.

Remedies Upon Default

Any of the following steps or any other actions that are considered appropriate to collect the remaining
unpaid balance and the accrued interest of any loan in default (including the institution of a lawsuit) may be
applied:

1. If the member is age 59 1/2 or older, is totally or permanently disabled, ceases to be an MBA
member (for whatever reason) or dies, his or her account will be offset by the unpaid balance of
the loan (plus accrued interest) and the participant or successors will be liable for regular income tax on
this amount.

2. If the member is under age 59 1/2, the law requires the remaining unpaid balance of a defaulted loan
will be treated as a taxable distribution to the participant. The appropriate IRS information (Forms
1099-R) will be provided and the member will be liable for regular income tax as well as a 10%
penalty tax on the unpaid loan balance.

3. If, in order to proceed with any remedy described above upon default, it is deemed necessary or
appropriate to retain outside legal counsel, the member will be required to reimburse the Plan for
any attorney fees incurred by the Plan, and any such amounts may be added to the amount due
under the loan as part of the costs of collection.

Please note: under no circumstances will the offset associated with a defaulted loan be treated as Housing
Allowance or any other tax-exempt purpose.
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Modification of Loan Program
Any change in these Loan Rules will apply only to loans approved after the date of the change, unless the
change is required by federal or state law to be applied retroactively to outstanding loans.

Controlling Law

The Plan shall be governed by the laws of Missouri. Rules relating to loans from this plan are found in the
Internal Revenue Code of 1986, as amended (“Code”), and in rulings and regulations issued by the Internal
Revenue Service. The Code reflects the fact that loans are a genuine debtor/creditor relationship between
the borrower and the lending institution (in this case, the Plan) that should be generally similar to the
relationship that would exist if the borrower sought the same loan from an unrelated lending institution
operating in a conventional commercial context.

In addition, other federal laws such as the Truth-in-Lending Act, various credit reporting acts, and acts
protecting the rights of persons on active duty in the military service of the United States may also apply.
Certain state laws may also be applicable to the extent that they are not superseded by federal law. It is
intended that this loan program will comply with all applicable federal and state rules and regulations
regarding loans from qualified church plans. MBA does not disclose any account information to outside
parties such as credit bureaus or creditors without receiving advanced wr itten consent from the participant.

Interest Deduction
It may be helpful for the participant to know that the Internal Revenue Code denies any deduction for the
interest paid on this Plan’s loan. The member may want to seek the advice of a tax professional who can
advise him or her based on the facts of the individual situation. (NOTE: It is MBA’s practice to specifically
refrain from giving any tax or investment advice.)



 
 

LOAN APPLICATION – MBA 403(b) RETIREMENT PLAN 

 BEFORE COMPLETING THIS APPLICATION, PLEASE READ THE LOAN RULES 
PLEASE PRINT  

 
Last Name       First     Middle        

SS #         Birth Date        

Mailing Address                                             
                                Street or PO Box              City   State  Zip 

Home Phone (         )            Work Phone (         )             E-Mail                   

Marital Status:   Married   Single   Widowed     Spouse Name                

Employer Name                                                      Employer Phone Number___________________________                           

A $100 application fee will be deducted from the loan proceeds before they are released.  A $200 application fee will be 

deducted for consolidations. (Please contact MBA before applying for a consolidation) 

 
Amount of Loan Requested (Minimum $2,500, Maximum $50,000)         $ _______________________  
 
Number of Months to Pay Back Loan (Maximum 59 months) ______ Months 
 

Schedule my loan payment deduction by ACH for the     10th  or   20th of each month. 
 

Please Check One Box: 
    1st Loan         Consolidation w/oldest Loan (if you have two loans) 

   2nd Loan         Consolidation w/newest Loan (if you have two loans) 

    Consolidation w/existing loan (if you have one Loan)     Consolidation w/both loans (if you have two loans) 
 

I have read the descriptions under the “Loan Disbursements” section on page 3 and would like to select 
   Method “A” consistent with my current investment balance     OR 
   Method “B”   Method “B” allows the participant to designate from which strategies and/or funds to draw/liquidate 

        the loan proceeds.  These instructions are not related in any way to the repayment/reinvestment process.   
“Please draw/liquidate my loan proceeds from the ________________________<NAME OF STRATEGY>  first. If  
not sufficient for the loan amount I have applied for, and then continue to draw/liquidate additional funds from 
the______________________ <NAME OF STRATEGY> next.  If the two above named strategies or funds are not 
sufficient for the loan amount I have applied for, then continue to draw/liquidate additional funds from  
the_______________________ <NAME OF STRATEGY>. 

 
(Method “A” will be utilized if the balances from the first three designated strategies under method “B” prove to be insufficient). 

 
 By checking this box, I authorize MBA to transfer the balance of my account from my current strategies to 

the MBA Fixed Income Fund.  This is necessary only if I am requesting 100% of my current investment balance 
in a loan amount of $10,000 or less 
 

  I hereby certify that I am not married. (If married, page 3 of this form must be filled out.) 
  I hereby certify that my Plan accounts are not subject to a Qualified Domestic Relations Order (QDRO). 

 
 A Qualified Domestic Relations Order is a judgment, decree, or order relating to the provision of child support, alimony, or marital property 
rights to an alternate payee (spouse, former spouse, child or other dependent of the plan participant).   

 
X _______________________________________________________________                                 

                                           SIGNATURE                                                                                                        DATE 

 
 
 
 
 

TO BE COMPLETED BY MBA 
Date Received:____________  Interest Rate:______   Date to be completed by: ______________________ 

First Payment Date:________________________  Payment Amount: $______________________________ 

Old loan payment amount $_________________       10th / 20th  



 
 

EMPLOYER VERIFICATION OF LOAN QUALIFICATION 
 

 
 

LOAN LIMITS 

The eligible maximum amount borrowed cannot exceed the lesser of 1). 100% of the actual vested account 

balance, if less than $10,000 or  2).  50% of his or her total vested account balances (that is 100% of employee 

deferrals plus 100% of all vested employer contributions or 3). $50,000.  The maximum eligible amount available 

for loans will be determined upon the current account balances determined under the daily valuation system.  

When a member requests either the full amount of $50,000 or close to the limit we must consider the highest 

loan balance 365 days back and subtract that balance from the amount that is eligible to be borrowed. We do 

not take into consideration if the loans are paid or still outstanding.  This then reduces the amount available to 

be borrowed.  The loan cannot exceed 59 months in duration; this includes any and all consolidations (i.e. when 

a loan is consolidated with another loan the duration of the loan cannot exceed the first loan’s origination date). 

MBA will only process loans based upon the balances within the MBA plan. 

 

I hereby certify that I am aware  _____________________________ (employee/former employee name) is applying 

for __________________ (insert amount) and he/she will not exceed the legal retirement loan limits when combining

all loans in all plans that we, the employer, maintain or have maintained at any time since January 1, 2005.  I also 

certify that the employee meets all other eligibility requirements as outlined above.   

   

Signature

 

Date 

Printed Name 

 

Printed Title

IF THE EMPLOYER HAS A SOLE SERVICE PROVIDER AGREEMENT WITH MBA YOU DO NOT NEED TO 
COMPLETE THIS PORTION OF THE FORM.  MBA WILL CONFIRM ALL NECESSARY ITEMS.  PLEASE CONTACT 

MBA FOR MORE INFORMATION. 

Employer Name City, State



 
LOAN APPLICATION – MBA 403(b) RETIREMENT PLAN 

 
THE FOLLOWING MUST BE COMPLETED IF YOU ARE MARRIED 

 
SPOUSE'S CONSENT. 
I represent that as of the date indicated below, I am the spouse of the MBA Member whose signature appears 
on this Loan Application.  I hereby consent to my spouse’s request for a loan from the MBA Select 403(b) 
Retirement Plan (the “Plan”) and to any distribution from the Plan, which by signing below, may result from my 
spouse's request.  I understand that (1) the effect of my consent will upon MBA being notified of my spouse's 
death, cause the outstanding balance to be paid off, the effect being to reduce my spouse's vested account 
balance and to cause the outstanding balance of the loan to become a taxable distribution (which also may 
include a penalty tax); (2) my spouse's request for a loan will not be approved unless I consent to it; and (3) my 
consent is irrevocable unless my spouse withdraws this Loan Application prior to disbursement. 
 
Date ________________                                       ____________________________________________ 
   Spouse Signature 
  

 ___________________________________________  
   Spouse Printed Name 
  
(Complete (A) or (B) as applicable for Spousal Consent only) 
   
 

  
   ACKNOWLEDGMENT BEFORE NOTARY PUBLIC: 
  

A 

STATE OF      _________________________________      COUNTY OF  ______________________  
  
Before me, a Notary Public, in and for said County and State, personally appeared 
___________________________ who acknowledged the execution of the foregoing Spouse's Consent, and 
who, having been duly sworn, stated that any representations contained herein are true and that he (or she) 
executed such Consent as his (or her) free and voluntary act for the purpose stated therein. 
  
Witness my hand and Notary Seal this ____ day of ____________________ , 20___. 
  
My Commission expires: _____________________  ____________________________________  
 Date  Signature 

                           _________________________________ 
                                                              Printed Name 
  
The above Notary Public is a resident of _________________________  County, ________________  
 
 

 
           
              WITNESS BY MBA PLAN REPRESENTATIVE:  The undersigned representative of the Plan 
states that he (or she) witnessed the execution of the foregoing Spouse's Consent and that such spouse 
acknowledged that he (or she) has executed such Consent as his (or her) free and voluntary act.  
Furthermore, I verified the identity of the spouse by inspection of an official picture ID document (such as 
driver’s license or passport).  

B 

 
   

Date  Signature 
   
   

  Printed Name 
 
 

PO Box 2515  Springfield, MO 65801  Phone: 800.622.7526  Fax: 417.831.7429  E-mail: retirement@AGFinancial.org  
www.AGFinancial.org/retirement 




